
G.T.B. KHALSA INSTITUTE OF ENGINEERING & TECHNOLOGY 
 CHHAPIANWALI (MALOUT) 

 
Notice No.  

 
All the students of 2007 Batch are hereby informed that the Institutional Practical training, as 

per their course curriculum, will commence in respective departments from June 16, 2008 

(Monday) and will be carried out till July 19, 2008 on six-day per week basis. The daily 

timings will be 9:30 AM to 4:30 PM with one hour lunch break from 12:30 PM to 1:30 PM. The 

schedule of the same will be notified separately by each department. 

Training Report will be submitted on August 04, 2008 

Internal Viva voce will be conducted on August 11, 2008 

Academic Session of the next Semester starts from August 04, 2008 
 
Break up of Marks of Training      

Total Marks     - 100 Marks   

 Internal Marks  - 60 
Report   - 10 

  Attendance  - 10 
  Practical Work  - 25 

  Viva   - 15  
External Viva–Voce  - 40 

Specifications for the Report Writing 

1. Report should be hand written on one side lined pages. 
2. Report should be hard bind with Sky Blue cover printed as the sample 

attached. 
3. Right top corner of every page of your report should contain your 

University Reg. No. , your Institute Roll No., and name of college as 
   “University Reg. No. / Institute Roll No. / GTBKIET, Malout” 

 
(Harjeet Singh Mann) 

Dean Academics 
  

GTBKIET/CH/Acad/N – 1/  
Date: May 30, 2008 
Copy to: - 

1 Principal, for kind information 
2 All HODs 
3 TPO 
4 AR (Acad) 
5 All Notice Boards 
6 Est. File  

 
(Harjeet Singh Mann) 

Dean Academics 



 

Sample 1 
 

WORKSHOP / INSTITUTIONAL TRAINING REPORT 

(CODE) 
 

(JUNE – JULY 2008) 

 
 

 

Submitted in the partial fulfillment of the requirements 

 for the 3rd semester curriculum of degree of 

Bachelor of Technology 

 in 

________________ Engineering  

of  

PUNJAB TECHNICAL UNIVERSITY, JALANDHAR 
 

 

 

 

 

 

Under the guidance of:       Submitted By:  

(Name of the Teachers)       Name: 

          Inst Roll No: 

          Uni Regd No: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Department of ____________ Engineering 

GURU TEG BAHADUR INSTITUTE OF ENGINEERING & TECHNOLOGY 

CHHAPIAN WALI (MALOUT) 

 



 
 
 

G.T.B. KHALSA INSTITUTE OF ENGINEERING & TECHNOLOGY 
 CHHAPIANWALI (MALOUT) 

 
Notice No.  

 
All the students of 2006 Batch are hereby informed that the Industrial / Institutional Practical 

training of Six week duration, as per their course curriculum, will commence from                 

June 09, 2008 (Monday).  

 

Training Report will be submitted on July 28, 2008 

Internal Viva voce will be conducted on August 04, 2008 

Academic Session of the next Semester starts from August 04, 2008 
 

Break up of Marks of Training      

Total Marks     - 100 Marks   

 Internal Marks  - 60 
Report   - 10 

  Attendance  - 10 
  Practical Work  - 25 
  Viva   - 15  

External Viva–Voce  - 40 
 

 
(Harjeet Singh Mann) 

Dean Academics 
  

GTBKIET/CH/Acad/N – 1/  
Date: May 30, 2008 
Copy to: - 
 

1. Principal, for kind information 
2. All HODs 
3. TPO 
4. AR (Acad) 
5. All Notice Boards 
6. Est. File  

 
(Harjeet Singh Mann) 

Dean Academics 



G. T. B. KHALSA INSTITUTE OF ENGINEERING & TECHNOLOGY 

CHHAPIANWALI (MALOUT) 
 

GENERAL GUIDELINES FOR WRITING TRAINING REPORTS. 

 

1.  Report shall be typed in English – British Font – Times New Roman, Size 12 font, Printed on a 

“A 4 size Paper” 

2.  Report shall be hard bound with cover page, colour for 5th Semester is of Light Pink & for 

8th Semester is of Light Green, and printing on cover page in black colour only. 

3.  Inner page and cover page should same except the colour of inner page should be white. 

4.  Report shall be typed only on one side with double space with a margin 3.5 cm on left,               

2.5 cm on top, 1.25 cm on right side and 1.5 cm from bottom. Number of Pages should be at the 

bottom (in center.)  

5. Right top corner of every page of your report should contain your University Reg. No. ,              

your Institute Roll No., and name of college as 

   “University Reg. No./ Institute Roll No./ GTBKIET, Malout” 

6.  All students must hand in * two* copies of the report (hardbound). 

7.  In Report, Sequences of Pages should be as. 

a. Title Page (This should give your name university roll. No, Subject title and name of college 

and college logo (Sample 1) 

b. Training Certificate issued by Institute (sample 2) or Training Certificate issued by 

Industrial Organization.  

c. Acknowledgements (You may wish to give credit to those who helped you) 

d. Training Schedule  

e.  List of Jobs/Projects done (if any) 

f. List of figures (if any) 

g. List of Tables (if any) 

h.  Table of contents (This should list, by page number, the various components of the report but 

the pages before the table of contents should be numbered in roman Script (Sample 3)  

i. Introduction (This should clearly and succinctly describe what you have done during your 

training period). 

j. Training details (Each job/project description should be separated by a separator as shown in 

(Sample 4) 

k. Conclusions (Here you should summarize succinctly, perhaps in a list of numbered points,     

the main conclusions of your work. 

l. Reference, if any (You must list the source all the references you made in the text in a 

 systematic way. 

Please ensure that the above guidelines should be followed strictly. 

 

(Harjeet Singh Mann)  

Dean (Academics)  

GTBKIET/CH/ME/N                        

Date: May 30, 2008  

Copy to: 

1. Principal for kind information. 

2. All HODs, for implementation. 

3. TPO 

4. AR (Acad) 

5. Web site Incharge 

6. Notice Boards.  



For Fifth Semester 
 

 

Sample 1 

 

 

INDUSTRIAL / INSTITUTIONAL TRAINING REPORT 

(CODE) 
 

(JUNE – JULY 2008) 

 
 

 

Submitted in the partial fulfillment of the requirements 

 for the 5th semester curriculum of degree of 

Bachelor of Technology 

 in 

_______________ Engineering  

of  
PUNJAB TECHNICAL UNIVERSITY, JALANDHAR 

 

 

 

Under the guidance of:       Submitted By:  

(Name of the Teachers/ Industry Instructor)    Name: 

          Inst Roll No: 

          Uni. Regd. No: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Department of _____________ Engineering 

GURU TEG BAHADUR INSTITUTE OF ENGINEERING & TECHNOLOGY 

CHHAPIAN WALI (MALOUT) 

 



For Eighth Semester 
 

 

Sample 1 

 

SIX MONTH INDUSTRIAL TRAINING REPORT 

(CODE) 
 

(JAN – JUNE 2008) 

 
 

Submitted in the partial fulfillment of the requirements 

for the 8th semester curriculum of degree of 

Bachelor of Technology 

 in 

________________ Engineering  

of  
PUNJAB TECHNICAL UNIVERSITY, JALANDHAR 

 

 

 

Under the guidance of:       Submitted By:  

(Name of the Teachers/ Industry Instructor)    Name: 

          Inst Roll No: 

          Uni. Regd. No: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Department of ______________ Engineering 

GURU TEG BAHADUR INSTITUTE OF ENGINEERING & TECHNOLOGY 

CHHAPIAN WALI (MALOUT) 

 



Sample 2 
 

 

CERTIFICATE 

 

 
Certified that this ________________ Training (Code) __________ (Date from _______to_______) 

done by (Name of the Student and Uni. Regd. No.) in partial fulfillment of requirements for the 5th 

semester of Bachelor of Technology, _____________ Engg. Submitted to Guru Teg Bahadur Khalsa 

Institute of Engineering & Technology, Chhapianwali (Malout) is a record to student’s own work 

carried under. 

  ------Name of Teachers----- 

 

 This has not been submitted to any other university or Institute as a part of curriculum of any degree to 

the best of my knowledge. 

 

 

 

(Name :___________________) 

(HOD, ____________________.) 

GTBKIET, Chhapianwali (Malout) 

 

 

  

 

 

 

 

 

 

 

 

 
 

 

 



Sample 3 

 

TABLE OF CONTENTS  

 

Nomenclature      Page. No. 

 

 

      Certificate        ii 

      Acknowledgements      iii 

      Training Schedule       iv 

      List of The Jobs       v 

      List of figures       vi 

      List of Tables      vii 

 

 1.     Introduction      1- 

     1.1  Introduction     1 

      1.1.1  Sub topic    2 

     1.2  Topic      3 

1.2.1  Sub topic    4     

2.   Training Details      8- 

2.1 Introduction      8 

2.1.1  Sub topic     9 

  2.2 Job No.1      11 

   2.2.1  Job Details    12 

2.3 Job No.2      15 

 2.3.1  Job Details    16 

3.  Conclusions      18- 

 

4.  Reference       21-   

 
       

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Sample 4 
 

 

 

 

 

JOB/PROJECT NO: 

 

NAME OF THE JOB/PROJECT: 

 

JOB/PROJECT STARTED ON:  

 

JOB/PROJECT COMPLETED ON: 

 
 

 

 

 

 

 

Name of the Instructor (s) / Supervisor (s):    Name of the Lecturer (s): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


